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NEO Skill Corps will recruit, train and match the stipend of AmeriCorps' members with organizations that provide financial literacy and workplace training combined with basic skill development services to economically disadvantaged residents of Northeast Ohio. Members provide host organizations with additional programmatic support by instructing classes, developing curricula, providing case management, making referrals, recruiting and managing financial literacy, job readiness, and adult education related volunteers and programs. 

NEO Skill Corps is a program of the Corporation for National and Community Service (CNCS) and funded by a grant from the Ohio Commission on Service and Volunteerism (Serve Ohio). CNCS is an independent federal agency whose mission is to improve lives, strengthen communities, and foster civic engagement through service and volunteering. Each year, AmeriCorps offers over 75,000 opportunities for adults of all ages and backgrounds to serve their communities through a network of partnerships with local and national nonprofit groups. 

University Settlement and The Literacy Cooperative were previously funded by Serve Ohio. The 2017-2018 NEO Skill Corps provided financial literacy, adult basic education and workforce training and development services. Organizations benefited from the service of 13 members, and University Settlement, Inc. in a partnership with The Literacy Cooperative implemented the grant.
University Settlement is inviting community organizations interested in hosting AmeriCorps Members during the 2018-2019 program year to complete and submit a Program Application. Selected organizations will host AmeriCorps Members for a full year of service, beginning in August 2018 and concluding August 2019. Interested organizations may request for full-time or half-time Member position(s). 
Member Service Information
AmeriCorps requires full-time Members to serve 1,700 hours (40 hours/week) while half-time Members are required to serve 900 hours (20 hours/week) during a twelve-month period. Members serve as direct service Members (instructors, trainers, tutors, case managers, etc.) for a one-year term of service. Host Sites will be required to participate in the Member recruitment, selection and orientation process. 
Eligibility
This application is open to organizations in Northeast Ohio offering workforce readiness training and/or social enterprise services who want to enhance their services with financial literacy and adult education instruction. Selection is based on merit of timely and complete applications, organizational need, and the potential impact the Member(s) will have on the Host organization. Final determination of program participation is contingent on grant funding from the Ohio Commission on Service and Volunteerism.

To meet the AmeriCorps grant requirements, and as part of a sustainability plan for the program, selected organizations will be required to make a $7,500 financial match contribution for each full-time Member position, and a $4,000 contribution for each half-time Member position. For a complete listing of Host Site requirements and prohibitions, please refer to page 9 of this document.
Timelines and Submission Guidelines
Applications must be received no later than Thursday, April 13, 2018 at 5:00 pm. University Settlement anticipates that organizations will be notified of their selection status by Thursday April 26, 2018. A complete application packet should include:

· Completed and signed Host Site Application. 

· Signed and dated Memorandum of Understanding. 

· AmeriCorps Member Service Position Description. 

· Signed and dated AmeriCorps Host Site Supervisor Position Description
Questions regarding programmatic aspects of this application should be directed to Sandra Buckner, sbuckner@universitysettlement.net.  Questions regarding financial aspects of this application can be directed to Laureen Atkins at latkins@literacycooperative.org. 

Completed applications should be mailed to:
University Settlement (AmeriCorps)
4800 Broadway Avenue

Cleveland, OH 44127
PDF copies can be scanned and emailed to:

Sandra Buckner, sbuckner@universitysettlement.net
APPLICATION
General Information

Certifications

Please explain any response of “no” on a separate page.
	a) Our organization has a basic understanding of AmeriCorps. Information on AmeriCorps can be found at the Corporation on National and Community Service (CNCS) website or www.nationalservice.gov/programs/americorps.
	       FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No

	b) Our organization understands that it will be required to make cash ($7,500/full-time Member position or $4,000/part-time Member position awarded) and in-kind contributions to the program, should it be selected as a Host Site.  Our organization also commits to make timely payments of cash contributions. 
	   FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No

	c) Our organization understands that it will be required to provide thorough and timely program reports on Member activities and program performance. Failure to do so may result in removal from the program.
	   FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No

	d) Our organization confirms that AmeriCorps Members will not displace or replace organizational staff or fill any current or planned staff vacancies.
	       FORMCHECKBOX 
 Yes

       FORMCHECKBOX 
 No

	e) Our organization will provide the AmeriCorps Member(s) with a workspace, computer, internet access, printer, landline phone, office supplies and access to a copier.
	       FORMCHECKBOX 
 Yes 
  FORMCHECKBOX 
 No


Certifications (Continued)
	f) Our organization will provide orientation and on-going training and supervision to help the AmeriCorps Member successfully complete their service requirements. Our organization understands and will assure that the primary site supervisor provides direct, daily supervision and direction to each AmeriCorps Member and that Member efforts are targeted toward the specified grant objectives and performance measures.  Our organization understands the importance of Member supervision, mentoring and professional development.   
	      FORMCHECKBOX 
 Yes 
  FORMCHECKBOX 
 No

	g) Our organization will make good effort to ensure full-time and half-time Members participate in up to 306 hours (FT) and 162 hours (HT), respectively, of professional development activities.  Program and operations training by Host Sites, scheduled Member meetings, The Literacy Cooperative sponsored trainings and other appropriate training opportunities available in the community may count toward training hours.
	       FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No

	h) Our organization understands that AmeriCorps Members and their supervisors will be asked to participate in meetings, trainings, national days of service and other grant related endeavors that may take them away from the organization. We commit to ensuring Members and their supervisors participate in these activities.
	       FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No

	i) Our organization understands and agrees to comply with the requirements and prohibitions on Member service.
	       FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No

	j) Our organization understands the AmeriCorps Member Travel Reimbursement Policy.
	       FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No

	k) Our organization agrees to allow its name, logo, service descriptions, and photos or videos of facilities & programs (with individual consent) to be used for promotion of NEO Skill Corps.
	       FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No

	l) Our organization agrees to acknowledge the Ohio Commission on Service and Volunteerism (OCSV, also known as Serve Ohio) and The Literacy Cooperative with any press and media coverage of the NEO Skill Corps program.
	       FORMCHECKBOX 
 Yes 
  FORMCHECKBOX 
 No

	m) An authorized representative of our organization has read, agreed to and signed the Memorandum of Understanding.
	       FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No


Program Questions
Instructions: Please answer each question in as much detail as possible. 
1. Please indicate the number of AmeriCorps Members you are requesting.

____
Full-time Member(s) (1700 service hours)

____
Half-time Member(s) (900 service hours)

2. What, if any, experience does your organization or the person who will serve as the Primary Site Supervisor have with AmeriCorps (State & National, VISTA or National Civilian Community Corps)?

3. Please describe your organization’s program(s), including volunteer-based programs.

4. How do you anticipate these programs, your agency, or the constituency you serve will improve with the service of an AmeriCorps Member?

5. What role will the AmeriCorps Member(s) play in your services? What types of services will the AmeriCorps Member(s) provide? (must be related to financial literacy and can include adult basic skills connected to workforce development)
6. What reports or data do you use at your organization that would assist us in the grant application? The information could be about the population you serve or the services you provide.
7. Estimate the number of individuals that will be served at your organization by the AmeriCorps program?
8. Please describe your organization’s plan for supervision and mentoring of the Member(s), including orientation and ongoing training/professional development activities. 

9. Will the AmeriCorps Member(s) serve on-site or at a partner community organization? If the Member(s) will serve at a partner organization, which organization?

10. Will the Member(s) serve at a partner agency (off-site)? Yes ___ No___ N/A ___
If yes, a Partner Service Agreement is required. Please attach a copy of the agreement as created by the Candidate Host Site and list the organizations, addresses and contact staff where and with whom the AmeriCorps Member(s) will serve.
11. Please provide any additional information you feel should be considered when reviewing this application.

I hereby certify that this application to participate in an AmeriCorps State & National program for the 2018-2019 program year is complete and accurate. I understand and accept the requirements and prohibitions of the program and agree to abide by them if the NEO Skill Corps grant application to ServeOhio is selected for funding for the 2018-2019 program year. Our agency also agrees to abide by the AmeriCorps program rules and regulations set forth by AmeriCorps, ServeOhio, CNCS and NEO Skill Corps.

Signature: ____________________________________

Date: ____________________

Executive Director

Signature: ____________________________________

Date: ____________________

Board Chairperson
Host Site Organization Requirements and Prohibitions
Requirements
1. Host Sites must have a basic understanding of national service and AmeriCorps. Informational resources available include Ohio Commission on Service & Volunteerism (Serve Ohio) [www.serveohio.org], the Corporation for National & Community Service [www.americorps.org], and AmeriCorps National Resources [www.nationalservice.gov/resources].

2. AmeriCorps programs function best in an environment of positive communication and strong collaboration. Host Site Supervisors and the NEO Skill Corps Program Director must communicate often and effectively.

3. Organizations awarded slots must actively participate in Member recruitment and selection. Members must be selected and paperwork completed no later than August 22, 2018. 

4. Host Sites will be required to provide dedicated work space, computer, internet, access to a printer and copier, landline phone, basic office supplies, etc. for all Members assigned to them. 

5. Host Sites will be responsible for reimbursing the Member for any travel that the Host Sites require. (See Member Travel Reimbursement Policy.)

6. Host Sites must designate a Primary and a Secondary Site Supervisor.

7. All potential Host Sites must commit to direct, daily supervision and direction of each AmeriCorps Member and to assure that AmeriCorps Member efforts are targeted toward the specified grant objectives and performance measures.

8. All Host Sites are required to provide site-specific training and orientation, in addition to opportunities for professional development (PD). Training and PD must amount to a total of 306 hours for full-time and 192 hours for half-time Members respectively. The NEO Skill Corps program will provide approximately 200 hours of training.

9. Host Sites must release AmeriCorps Members to attend continued training and reflection activities that will be offered by the Program Director throughout the service year. Monthly trainings are held on the first Friday of each month. In addition, Host Sites should plan for Members to attend a two week orientation period at the start of training and a one week mid-year training. The program may also host a fall and spring Member retreat.

10. Host Site Supervisors must review and approve all Member timesheets within three (3) days after the Member has submitted the timesheet. Members must also submit monthly reflections to be reviewed by the Host Site Supervisor. Further information will be provided during Host Site Orientation and Training.

11. Host Site Supervisors or their representatives MUST attend a Host Site Orientation and Training, and quarterly Host Site meetings throughout the year. Ample notification of meetings will be provided.

12. Host Sites will be required to provide information of monthly performance measure data, and other reports on Member impact as requested by the Program Director. All information must be submitted on time to ensure program compliance.

13. Host Sites must work with the Program Director to schedule regular site visits, more as requested.
14. Host Sites must contribute $7,500 (per full-time Member) and $4,000 (per half-time Member) to a grant match fund.  Contributions are due by August 1, 2018 and are non-refundable.
AmeriCorps Member Prohibitions
1. Members cannot replace a staff position nor can they serve as administrative help.
2. Members can raise money for a specific project they are coordinating, but cannot be involved with an organization’s development campaign or organizational funding of any kind (i.e. preparing membership mailings, writing fundraising letters or soliciting for general operating funds). Fundraising cannot exceed 10% of the Member’s total service. 
3. Other prohibited activities include attempting to influence legislation; organizing or engaging in protests, boycotts, strikes or union organization during service hours or as an AmeriCorps representative; engaging in partisan political activities during service hours or as an AmeriCorps representative; engaging in religious instruction as a requirement for program participation (community member and AmeriCorps Member); or organizing voter registration drives during service hours. Member participation in any of these activities while engaged in service is cause for immediate dismissal of the Member and Host Site from the program.
AmeriCorps Member Travel Reimbursement Policy
The Travel Policy establishes procedures and provides guidelines for NEO Skill Corps Members incurring travel expenses to authorized host site event locations or remote service locations during authorized hours. Permission should be obtained through the host site supervisor prior to travel; this travel policy applies to all NEO Skill Corps Members. The traveler is responsible for complying with the travel policy. The approver is responsible for accurately reviewing expense reports for compliance with your agency’s travel procedures. Your assigned host site assumes no obligation to reimburse Members for expenses that are not in compliance with this policy. Members are expected to be conservative in their spending. These policies and guidelines are necessary to meet federal, state, and organization requirements.

Personal Auto Reimbursement
Members are only authorized to use his/her automobile if they have both a valid driver's license and current comprehensive auto insurance, including liability and collision loss.

When a Member uses his/her personal automobile to travel to host site authorized sites during authorized hours, or to host site selected mandatory trainings, the host site may pay the currently approved host site travel reimbursement rate per mile. Note, these rates may change at any time. If a training session or other event lasting longer than one day is planned and renting a car for several Members is more cost effective, the Member should rent a car for the training.

Mileage from Member's home to regular assigned service and monthly training locations is not a reimbursable expense. However, if the member goes directly from home to another service-related assignment other than the regular assigned host site locations, and the distance to the work assignment is greater than the distance to the regular work location, the Member may expense the difference.

In order to receive reimbursement for mileage, the Member must complete an expense report specifying purpose of trip, date of trip and mileage traveled for the trip. Members may receive reimbursement when traveling for host site business for auto tolls and parking fees, with a receipt. The Member assumes the responsibility for all parking and traffic fines.

All travel must be approved PRIOR to the trip. NEO Skill Corps Members should check with their assigned host site regarding additional travel policies.

Northeast Ohio Skill Corps
<<Position Title>> at <<Agency Name>>

Position Description
University Settlement partners with The Literacy Cooperative to bring an AmeriCorps program to greater Cleveland. NEO Skill Corps engages <<X>> Members serving at <<Y>> Host Sites with a unifying goal of infusing financial literacy, adult education, and workforce skills into the community to address disadvantaged Clevelander's acute need for economic advancement. Serving as direct service providers AmeriCorps members help area agencies engaged in social enterprise and workforce readiness.
AmeriCorps Members serve from August 27, 2018 - August 16, 2019.  AmeriCorps Members are required to attend all program-sponsored training events and days of service throughout the year. Members are required to develop and complete a professional development plan in cooperation with the Member’s Host Site Supervisor. Members will also complete a capacity building project at their Host Sites.
Attitude and General Responsibilities
<<List general responsibilities>>:
Program leadership
· Provide the names and titles of management in charge of the literacy division or the agency.
Program-specific duties
• <<List out primary duties and work that must be completed. Keep the list to 5 – 8  items.>>
· Instruct financial literacy classes and manage outcomes.
· Instruct employment readiness classes and prepare for employment outcomes.
· Submit required program paperwork on time.
Citizenship training and responsibilities
· Participate in AmeriCorps training and events as required and requested by the Ohio Community Service Council, Corporation for National and Community Service, and Northeast Ohio Skill Corps.

· Participate in and complete AmeriCorps citizenship training and civic reflection.

· Participate in national days of service.

· <<Include additional expectations>>

Program training
Training is mandatory. Members will:
· Participate in orientation training.

· Participate in monthly Member trainings.

· Develop and implement a training plan, in cooperation with Member’s Host Site Supervisor.

· Prepare for and actively engage in civic reflection activities.

· <<Include additional training expectations.>>

Service schedule
Full-time AmeriCorps Members will serve 1700 hours. Half-time AmeriCorps Members will serve 900 hours. All Members are required to participate in training events, develop a personal professional development training calendar, participation in days of service, civic reflection and all additional Northeast Ohio Skill Corps requirements. Members understand that their service requirements may be scheduled during evenings or weekends.

Required skills and experience
· List the minimum skills required to perform the job. Preferred skills may also be included, but should be designated as preferred.
Reports to:
· AmeriCorps Program Director
· Host Site Supervisor
Program benefits
AmeriCorps members will be provided:
· Workspace, computer, internet access, printer, landline phone, office supplies and access to a copier.

Full-time Members will be provided:
· Living stipend of $13,732 per year.

· Health insurance.

· The Eli Segal Education award of $5,815 after successful completion of service.

Half-time Members will be provided:
· Living stipend of $7,278 with disability insurance.

· The Eli Segal Education award of $2,907.50 after successful completion of service.


The Eli Segal Education Award offers several benefits:
· The award can be used for education costs at a qualified college or university, training, or to repay qualified student loans.

· Some colleges and universities will match the amount.

· Members ages 55+ can transfer to child, grandchild or foster child.

· After your service, you also can become a lifelong member (small “m”) of the AmeriCorps Alums network.
I have read the above AmeriCorps Member Service Description and understand my responsibilities.

Signature: ______________________________________________ Date: ________________

Print name: _____________________________________________

NEO Skill Corps

Host Site Supervisor

Position Description

University Settlement partners with the Literacy Cooperative to bring this unique literacy-focused AmeriCorps program to greater Cleveland. NEO Literacy Corps engages 11 full-time equivalent Members (both part-time and full-time status) serving at  Host Sites with a unifying goal of infusing literacy into the community to address Greater Cleveland’s acute need for literacy advancement. Serving as either direct service providers AmeriCorps members help area agencies to advance workforce development, financial and adult literacy programs.  

NEO Literacy Corps Host Site Supervisors are responsible for the direct supervision of the AmeriCorps Member at their agency. Host Site Supervisors are involved in Member selection, training, evaluations, program development, and program reporting. Responsibilities last the length of the Member placement: August 27, 2018 - August 16, 2019.

AmeriCorps Host Site Supervisors are required to attend all program sponsored training events and special events throughout the year. Host Site Supervisors are required to help their Member(s) develop and complete a professional development plan and to designate 6% of the Supervisor’s time to Member mentorship. Host Site Supervisors will also collaborate with their Member(s) to implement a capacity building project at the Host Sites.

Attitude and General Responsibilities

· Strong commitment to national service and the AmeriCorps program.
· Lead through positive example.
· Foster a spirit of dedication and learning.
· Ensure a safe and welcoming service environment.
· Willingness to promote NEO Skill Corps in the community.
Program leadership

· Supervise the AmeriCorps Member’s daily and long-term projects.
· Provide professional development opportunities for the AmeriCorps Member, including on-site orientation and training

· Guide the AmeriCorps Member through mentorship amounting to 6% of the Supervisor’s time

· Ensure the AmeriCorps Member provides meaningful and appropriate service as described in the Member’s Service(Position) Description and in compliance with AmeriCorps regulations
Program-specific duties
· Participate in monthly site visit meetings, quarterly trainings, networking events and all other grant-related endeavors.

· Communicate on a regular basis with AmeriCorps Program Manager. Respond to requests for action.

· Provide appropriate supervision and guidance for the AmeriCorps Member.

· Educate staff and agency stakeholders about NEO Skill Corps and the AmeriCorps Member’s role at your agency.

· Provide meaningful service opportunities throughout the full-year of service that will allow the AmeriCorps Member to complete their full service hour requirement (1700 hours for full-time Members or 900 hours for part-time Members).

· Submit all program paperwork on time.

Citizenship training and responsibilities

· Participate in AmeriCorps training and events as required and requested by the Ohio Community Service Council, Corporation for National and Community Service, and Northeast Ohio Literacy Corps.

Program training

AmeriCorps trainings are mandatory. Host Site Supervisors will:

· Participate in orientation training.

· Participate in quarterly Host Site Supervisor trainings and networking opportunities.

· Develop and implement a training plan, in cooperation with the AmeriCorps Member.

Required skills and experience
· Supervisory experience.
· Project development and/or management.
· Dedication to positive program leadership.
Contact for questions/reports:

· AmeriCorps Program Manager - 
Sandra Buckner

(216) 456-0914

sbuckner@universitysettlement.net 
Program benefits

Participating in NEO Skill Corps provides many benefits to your agency including, but not limited to:

· Ability to increase number and quality of literacy services.

· Opportunity to expand community impact.

· Ability to serve more clients and meet an expanded range of community needs.
· Skilled AmeriCorps Member to add value at your agency.
· Improve intra-agency and inter-agency communication and cooperation.

· Opportunity to centralize literacy and volunteer management efforts.
I have read the above AmeriCorps Host Site Supervisor Service Description and understand my responsibilities.

Signature:______________________________________________ Date: ________________

Print name: _____________________________________________

NEO Skill Corps (2018-2019)
Memorandum of Understanding (MOU) 

Between 

University Settlement and Host Site

This document formally recognizes the agreement between University Settlement (the Project Lead) and _______________________________________________________ (the Host Site) to host AmeriCorps Member(s) as Financial Literacy/Workforce Training/Adult Education Instructor(s) in service. The Member(s) will perform services to strengthen and supplement efforts to address the community need of economic advancement as specified in the AmeriCorps Member Service Description(s). The obligations of the parties are subject to the terms and conditions of this MOU.

________________________________________________________, as the Host Site, has requested the following number of Member slots for the 2018-2019 program year:




______ Full-time Member(s) (minimum of 1700 hours)





______ Half-time Member(s) (minimum of 900 hours)

If awarded Member Positions as requested, or as slots are available, the Host Site agrees to implement the AmeriCorps program in accordance with the AmeriCorps 2018-2019 Program Provisions.

1.
Responsibilities of the Project Lead:
a) Assist AmeriCorps Host Sites in finalizing volunteer service position descriptions and providing on-going support for Member(s).

b) Supervise AmeriCorps Member(s) as needed.

c) Assist in the provision of pre-service and ongoing Member service trainings.

d) Retain full responsibility for program and fiscal management of the project.

e) Conduct periodic site visits and utilize a formal evaluation tool to assess partnership functions.

f) Facilitate mandatory monthly training meetings for all NEO Skill Corps Members.

2.
Responsibilities of the Host Site and Host Site Supervisor:
Host Site must have a basic understanding of national service and AmeriCorps. Informational resources available include ServeOhio [www.serveohio.org], the Corporation for National & Community Service [www.americorps.org], and AmeriCorps National Resources [www.nationalservice.gov/resources].

Host Site Supervisors and the NEO Skill Corps Program Director must communicate often and effectively.

Host Site must commit to provide direct supervision and direction for each AmeriCorps Member and to assure that AmeriCorps Member efforts are targeted toward the specified grant objectives and performance measures. Host Sites must provide site specific agency and program orientation, and on-going training, professional development and supervision to help the AmeriCorps Member successfully complete their service requirement.

Host Site must provide materials and supplies related to the performance of assignments and adequate working space (including computer with internet and phone with messages/voicemail) to allow AmeriCorps Members to perform their assigned duties.

AmeriCorps Members are required to attend continued training and reflection activities that will be offered by the Program Director and Educational Consultant throughout the year of service. This includes participation in National Days of Service and/or local or national emergency relief efforts.
Host Site Supervisors must communicate Member service hours to the grant's Data Specialist to ensure they are fulfilling required hours. They must also review and approve all Member timesheets before giving them to the Data Specialist who will enter them in an online OnCorps system on a bi-weekly basis. Members must also submit monthly reflections to be reviewed by the Host Site Supervisor. Further information will be provided during Host Site Orientation and Training.

Host Site Supervisors must conduct a mid-year and end-of-year evaluation of the AmeriCorps Member’s service as directed by the AmeriCorps Program Director.
Host Site Supervisors or their representative must attend a Host Site Orientation and Training, as well as periodic Host Site meetings throughout the year. Ample notification of meetings will be provided.
Host Site must provide timely and complete performance measure data to the Data Specialist on a quarterly basis and other reports on Member impact as requested.
Host Site must work with the Program Director to schedule quarterly site visits, more as requested or needed.

Host Site will contribute $7,500 (per full-time AmeriCorps Member) or $4,000 (per half-time AmeriCorps Member) to a grant match fund. Contributions are due by August 1, 2018 and are non-refundable.
Host Site must provide sufficient opportunities throughout the service year for AmeriCorps Members to complete their service hours. This averages to 40 hours/week for full-time Members and 20 hours/week for part-time Members. Member holidays must be planned for in advance. Failure to do so may result in removal of the AmeriCorps Member from the program.

Host Site must notify the Program Director immediately regarding unscheduled termination of conditions of AmeriCorps Members, such as arrests, hospitalization, and absence without leave.

Host Site will allow use of their organization’s name, logo, descriptions, photographs, videos and other depictions of the program related to AmeriCorps service for NEO Skill Corps publicity and publications in any format.

Host site will not offer employment to the AmeriCorps member until the end of the current service term.  Failure to comply with this provision will result in the Host Agency inability to host future AmeriCorps Members.

3.
Joint Responsibilities
Both parties to this MOU shall:

a) Make every reasonable effort to ensure that the health and safety of AmeriCorps Members are protected during the performance of their assigned duties. Neither the Project Lead nor the Host Site shall assign or require AmeriCorps Members to perform duties that would jeopardize their safety or cause them to sustain injuries.

b) Participate in Host Site trainings and feedback sessions.

c) Support Member participation in trainings and feedback sessions.

d) Ensure that persons selected as AmeriCorps Members are not related by blood or marriage to project staff, Project Lead staff, officers or Members of the Project Lead’s Board of Directors, or responsible Corporation program staff.

e) Possible Member termination or replacement decisions are made by the Program Director in partnership with the Host Site.

4. 
Non-Discrimination
No person with responsibilities in the operation of the project shall discriminate against any AmeriCorps Member, or Member of the staff of, or beneficiary of the project, with respect to any aspect of the project on the basis of race, religion, color, national origin, sex, gender identity, sexual orientation, age, disability, political affiliation, or other protected classes.

5.
Legal Restrictions
The Host Site agrees that no AmeriCorps Member assigned under this Memorandum of Understanding shall participate in, nor funds from the Corporation used in, activities that would result in the identification of such programs with:
a) Partisan and non-partisan political activities, including voter registration.

b) Direct or indirect attempts to influence passage or defeat of legislation or proposals by initiative petition.

c) Labor or anti-labor organization or related activities.

d) Religious instruction, worship services, proselytize, or any other religious activity as an official part of their duties.
6. 
The Host Site further agrees NOT to:
a) Carry out AmeriCorps projects resulting in the identification of such projects with partisan or non-partisan political activities, including voter registration activities, or providing voters transportation to the polls.

b) Assign AmeriCorps Members to activities that would result in the firing of or result in the displacement of employed workers, or impair existing contracts for services.

c) Accept, or permit the acceptance of, compensation for the AmeriCorps Members or from beneficiaries of the service of the AmeriCorps Members.

d) Approve the involvement of any AmeriCorps Member assigned to it in planning, initiating, participating in, or otherwise siding or assisting any demonstrations whatsoever.

7.        AmeriCorps Member service and placement prohibitions
a) Members cannot replace a staff position nor can they serve as administrative help.

b) Members can raise money for a specific project they are coordinating, but cannot be involved with an organization’s development campaign or organizational funding of any kind (i.e. preparing membership mailings, writing fundraising letters or soliciting for general operating funds). Fundraising cannot exceed 10% of the Member’s total service. 

c) Other prohibited activities include attempting to influence legislation; organizing or engaging in protests, boycotts, strikes or union organization during service hours or as an AmeriCorps representative; engaging in partisan political activities during service hours or as an AmeriCorps representative; engaging in religious instruction as a requirement for program participation (community member and AmeriCorps Member); or organizing voter registration drives during service hours. Member participation in any of these activities while engaged in service is cause for immediate dismissal of the Member and Host Site from the program.
8.        Modifications
This Memorandum of Understanding may be amended at any time by an Agreement in writing executed by authorized representatives of the Project Lead and the Host Site.

9.   
Duration
This Agreement shall become effective on August 27, 2018, and shall terminate on August 16, 2019, subject, however, to the terms of paragraph 10 of this MOU entitled “Termination” and subject to adjustments to Member service dates.
10.
Termination
Any termination of the Memorandum of Understanding between the Project Lead

and the Corporation will result in the termination of all provisions of this Memorandum of Understanding.

11.
Matching Funds 

Securing and timely payment of match funds ($7,500 per full-time Member and/or $4,000 per half-time Member) to The Literacy Cooperative is the sole responsibility of the Host Site. Payment of match funds shall be made by August 1, 2017. No financial match contribution refund will be issued if Member service is terminated early.
PROJECT LEAD:



HOST SITE:

Signature: _____________________________
Signature: _____________________________

                 (Executive Director)                


    (Executive Director)

    Date:





    Date:
Name of Organization: �
�
�
Mailing Address:�
�
�
Executive Director:�
�
�
Phone:�
�
�
E-mail:�
�
�
Name of staff to be assigned as Primary Site Supervisor:�
�
�
Phone:�
�
�
E-mail:�
�
�
Name of staff to be assigned as Secondary Site Supervisor:�
�
�
Phone:�
�
�
E-mail:�
�
�
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